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1. Create Provider Training

Create Event ‘ X
Within the Scheduling menu select the user that you
are creating training for and a Create Event popup will EventType: 5 v
a p pea r Provider: ,f\|e;4 s Baie v
2 « Addthe Event Type and make sure Provider is correct Employee Traveling:
@® . Under Activity Type select training Activity Type: @ .
° A feW new |te ms W|” appea r: Training Facility: 4 Mone v
4 « Add Training Facility for the location Traking Thte: ®
® - Add Training Title for what they are being -
tra|ned On < Dacember, 2025 Dates
H H . . Sun Mon Tue Wed Thu Fri Sat
6 - Fill outthe rest of the information: Dates, Start Time f 2 s 4 s @
and Duration 6 7 8 9 10 11 12 13
7 . Hit Save 14 15 16 17 18 19 20
29 22 23 24 25 26 27
* Once saved the provider will see this event be added o8 29 30 a1
to their Calander on the provider app
Start: 12:00 AM
Duration: 8.00
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